IMPUKA3

MYHHUIUIIAJIBHOIO KASEHHOT O YYPEXK/IEHNSA KYJbTYPBI
«TUXOPELKASI IEHTPAJIbHASI MEJKTIOCEJEHYECKASI
EMEJIMOTEKA» MYHHUIIMIIAJIBHOI'O OBPA3OBAHNA
TUXOPENKUI PAHOH

or S0 L LOYL Ne S7

r. Tuxopenx

06 yrBepkaenun MHCTpYyKUMH
no paGore ¢ JOKYMEHTaMH, NOArOTOBICHHBIMHU JHIAMH ¥ OpraHH3alHsIMH,
BKJIIOYEHHBIMH B eIHMHBII peecTp HHOCTPAHHBIX ar¢HTOB

B coorserctBrH ¢ DeepanbHbIM 3aKOHOM OT 29 nexabps 2010 . Ne 436-03
«O 3ammTe nereit o HHGOPMAIHH, TIPUIUHSIONIEH BPel UX 310POBBIO W 'PA3BUTHION
u MenepanbHbIM 3aKoHOM Poccuiicko ®enepanuy or 14 mrons 2022 . N 255-03
«O KOHTpOJIE 32 AeSTEIBHOCTHIO JIMII, HAXOIIUXCA MO WHOCTPAaHHBIM BJIUSIHUEM U
B lenAXx OpraHm3aluu paboTsl C  JOKYMEHTaMH, —CO3AaHHBIMH JMLaMH,
HAXOAAIIMMHUCS TIOJ] HHOCTPAHHBIM BIMSHHEM 1T p M K a 3 bl B & 10

|.YtBepauts MHCTpyKuHIO TO pabore C AOKyMCHTaMHU MIOArOTOBICHHBIMH
JIMIIAMH ¥ OpraHU3alUsMHU, BKIIIOYEHHBIMH B eIMHBIA peecTp MHOCTPAHHBIX areHTOB
(npusaraercs).

2. KOHTpOIb UCTIONHEHHS HACTOSIIEro MpHKasa OCTABIAIo 34 coboi.

JIupeKTOp MyHHUIMIIATBHOIO Ka3eHHOTO yqpem%e,mﬁ

kynbTypbl « THXOpelKas LeHTpajlbHas Memng{;'feqré'_ime&x_agy-__.,7,":_,’
GuGHOTeKa MyHHLMIATHHOTO 0OPA3OBAHUS -« R )
TuxopelLkuii paiion gss

C.J1.LKyuepeBckas



[TPUJIOXXEHUE
YTBEPXJIEHA

NPUKA30M yTpaBJIeHHUS KYJIbTYPbI
aZIMUHHCTPALMU MYHHUIHMIIAIBHOTO
obpasoBanus Tuxopewuxkuii paiion

or_ 30 /e 20/ 1. Ne S

NMHCTPYKIIMA
1o pabote ¢ J1OKyMEHTaMH, TOATOTOBIEHHBIMHU TMLAMH 1 OpraHU3aLHUsIMH,
BKJIFOYCHHBIMH B ©ZIMHBINA PEECTP HHOCTPAHHBIX AreHTOB

1. O6mue nonoxeHus

1.1. Hacrosimas mHCTpykums paspaGoTaHa ¢ Iebio peraMeHTanuu paboTsl
MYHHUIHIIAILHOTO  KA3eHHOTO  yupeXIeHHs: KynbTyphl «TuUxopelkas LeHTpaIbHas
MEXKIIOCeNeHYecKas OubIMOTeKa» MyHHIHUIATBHOTO 0Gpa30BaHHs Tuxopeukuii
paioH (nanee - BuGnuoreka) ¢ JOKyMEHTaMH, MOArOTOBIEHHBIMH JUUaMu |
OPTaHH3ALMAMH, BKIFOYCHHBIMU B @IMHbIA PEeCTp HHOCTPAHHBIX areHTOB (jalee —
MHOCTPAHHbIE areHThl).

1.2. Ilpu pabore ¢ wHbOPMALHOHHBIMHU WCTOYHUKAMHM, aBTOPBI KOTOPBIX
HpU3HAHLI MHOCTPaHHBIMU arenTamu, bubnuoreka pykoBoxctsyercs cremyrouwmmu
JOKYMEHTAMH:

Genepanbublit 3akoH ot 29 nexabps 2010 . Ne 436-D3 «O 3alllUTe JeTel OT
MH(OPMALIMH, NPUYHHSIOLIEH Bpe] HX 300POBBIO M PA3BUTHION;

OQenepanbublit 3akoH oT” 14 mions 2022 . Ne 255-03 «O KOHTpoOJIe 3a
ACATCIEHOCTBIO JINLL, HAXOASAIIMXCS 101 HHOCTPAHHBIM BIIHSAHHEM:

IIOCTaHOBJIEHHE IIpaBuTenscTBa Poccuiickoii Qenepanun oT
22 Hos6pst 2022 . Ne 2108 «O6 YTBEPXKICHUH TNpaBHJ pa3MELIeHUs yKa3zaHMI,
[IpelyCMOTPEHHBIX YacTsIMU 3 ¥ 4 cTaTbil 9 PenepanbHOro 3akoua «O KOHTpoJIe 3a
ACATCILHOCTBIO JIMLL, HAXOAAIUMXCS [10J] HHOCTPAHHBIM BITHSHHEM):

puka3 MHHHCTEPCTBA CBA3W M MAacCOBBIX KOMMYHMKamuii Poccuiickoii
Qenepauun ot 16 wions 2014 . Ne 161 «O6 YTBEPXKIAEHUU TpeOoBaHUN K
AIMHHUCTPAaTHBHBIM M OPraHU3aLMOHHBIM MepaM, TEXHHYECKAM M MpOrpaMMHO-
AllITapaTHBIM CPENCTBAM 3aLIMTBI IeTeH OT MH(OPMALMH, NPUYHHSIONIEH Bpea HX
3/10POBBIO U (MJIH) Pa3BUTHION;

npukaz  MuHHCTepcTBa  KynbTyphl — Poccuiickoii Qenepauun ot
6 nekabps 2019 . Ne 1905 «O6 YTBEPXKACHUH MpPAaBUJ IPEIOCTABIEHUS U
pasMelleHus: OOIIENOCTYIHBIME OuUOIHMOTEKAMH HaxonsIuedcs B HX bonmax
MH(OPMALMOHHON MPOAYKLMH, comepiKaieii HH(OPMAIIMIO, 3alpeleHHyI0 s
pacnpoCTpaHeHus: Cpeiu IeTeH B COOTBETCTBHUU C YaCThIO 2 CTAThU 5 DenepalbHOTO
3aKkoHa «O 3ammre netel OT MHGOPMALMH, NPUIHHSIOMIEH Bpel HX 3I0POBBIO W
Pa3BUTHION.



.
2. Opranuszauus paboTsl

2.1. OrcnexuBanue oOHOBIeHUH PeecTpa HHOCTPAaHHBIX ar€HTOB:

oTCIIeKUBaHHE OGHOBIEHHH PeecTpa HHOCTPaHHBIX areHToB (nasnee — Peectp)
Ha o¢unmanrsHOM caiite MUHUCTEPCTBA IOCTHUIMH Poccuiickoit @eznepanuu
(https://minjust.gov.ru/ru/) NPOBOAKTCS €KEMECIIHO;

nepeaua OOHOBJIEHHOTO peecTpa B 3JICKTPOHHOM BHIE IO CEpBEpy BO BCE
noapasaeneHus: bubnuorexu;

OTBETCTBEHHBIM 3a OTCleXHBaHMe OOHOBIeHHM PeecTpa MHOCTPaHHbBIX

arentoB (manee — Peectp) Ha oduIManbHOM caiiTe MMHHCTEpPCTBA HOCTHLMH
Poccuiickoit ®Denepanmu  (https:/minjust.gov.ru/ru/) W nepexady BO  BCe
noapasieaeHus SIBIISIETCS 3aBelyOLIUH OTIEeJIOM UHGOpPMALIMOHHO-

Gubnuorpaduueckoit paboTsl.

2.2. CBepka I0KyMEHTHOro (poHJa ¢ OGHOBIEHHBIM PeecTpoM:

ociie Kaaoro obGHOBIEHHs Peectpa COTpyAHHMKHM oTzena (GOpMHpOBaHHS
donma, 06paboTKM M KaTajoru3auuu (nanee - ODO®D,0uK) npoBOAAT €ro CBEpPKy C
JOKyMeHTHBIM (oHIoM brbnroTexu.

CBEpKa TPOBOIMUTCS IIyTEM CONOCTABICHHSA oubarorpadguyeckux 3amucen
y4EeTHOTO M 3JIEKTPOHHOTO Karajiora ¢ nepeyHeM GaMuiui aBTopOB, BK/IIOUCHHBIX B
Peectp.

daxt cBepku ukcupyercs B «KypHane CBEPKH donga MKVYK «THIMB» MO
TP ¢ PeecTpoM MHOCTpaHHBIX areHTOB Ha CaWTe MuHucTepcTBa FOCTHLUHU
Poccuiickoit @enepamyny» (npunoxenne Nel).

OTBETCTBEHHBIM 3a CBEpKy NOKyMmeHTHoro (onma bubGmnorekn ¢ Peectpom
MWHOCTPAHHBIX AareHTOB Ha oduiuanrsHoM caiite MHHHCTEPCTBA FOCTULHH
Poccuiickoil denepaiuy 1 BeaeHue «KypHana cBepku (poHza MKVYK «TLIMB» MO
TP ¢ PeecTpoM MHOCTPAaHHBIX areHToB Ha caiTe MHHHCTEPCTBA OCTHLMH
Poccuiickoit Denepanun» ABISETCS 3aBEAYIOLIMI OTACIOM ODP,0ukK.

2.3. BrisiBieHHe T0OKyMEHTOB, BKIIOYEHHBIX B PeecTp:

npu  HOPMUPOBAHMK JOKyMeHTHOTo (oHzxa (MOKymka U3JaHUM, [OapeHus
6ubnuorexe u np.) corpyaHukn O®P®D,0uK oCymecTBIsIOT CBEPKYy CIHCKOB
Mpe/rnoiaraeMpiX HOBBIX MOCTyIUIeHHH ¢ PeecTpom. [lpu oOHapy>XEHUH W3IaHUH,
[1OJrOTOBJEHHBIX MHOCTPAHHBIMH areHTaMu, 3TH H3aHHs HCKIIOYAIOT M3 CIIHCKA
npruoOpeTaeMbIX;

u3 Qonga BuONHOTEKH NOTy4eHHas paHee M TOCTaBICHHAA Ha BCE hopMbl
yuera JUTeparypa 1aHHOTrO BH/a HE H3BbIMAETCS;

OTBETCTBEHHBIM 32 BBISBICHUE JOKYMEHTOB, BKIIOYEHHBIX B Peectp, AB/IACTCS
3apeyromwit oraenom OPD,0uk.

2.4. MapKHupoBKa BbISBICHHBIX JOKyMEHTOB:

2.4.1. Tlpu obuapyxeHnd B (oHIE [OKYMEHTOB, TIOATOTOBICHHBIX
MHOCTPAHHBIMH areHTaMH:

3aBe/lyoLne CTPYKTYPHBIMH Mozpa3ieIeHUsAMH, o0cTyKUBaroLme
MoJb30BaTeell, OCYLIECTBISIOT OTOOp JOKyMEHTOB aBTOPOB - HMHOCTPaHHbIX
arenToB; B aJ(aBUTHOM Karajore Ha OyMaXHOH KapTO4YKE JEJAIOT BO3paCTHYIO
MapKUpoBKy 18+;



corpyanuku OPO,0uk:

B 2JIEKTPOHHOM Karajiore B 6ubiauorpaduyeckoi 3arucH JeaioT BO3PaCTHYIO
MapkupoBky 18+ u pasmemaror TekcT: «Hacrosmuid MarepHan POM3BEACH
WHOCTPAHHBIM areHToM,

(HauMeHOBaHHe, (haMHINS, MM, OTYECTBO (NIPH HATHYMH), COAEPKAIINEC B PEECTPE HHOCTPAHHBIX AICHTOB)

b0 KacaeTcs AesTeIIbHOCTH MHOCTPAaHHOI'O areHra

(HauMeHOBaHKE, (haMHIMS, UM3, OTYECTBO (MPH HANHYMH), CONCPIKALLMECS B PEECTPE HHOCTPAHHBIX ArCHTOB)yy
b

pasmep MmpU(Ta TEKCTOBOTO yKa3aHHs NOJDKeH BIBOE IpPEBBIIATh pasMep wpudra
TEeKCTOBOTO MaTepuasna, LBeT WpU(Ta TEKCTOBOTO YKa3aHHs JODKEH OBITh
KOHTPACTHBIM 10 OTHOLIEHHIO K (POHY, Ha KOTOPOM OHO pa3sMellaeTcs;

MPUCBAMBAIOT JIOKYMEHTaM, CO3JaHHbIM HWHOCTPAHHBIMH areHTam, BO3PacTHYIO
MapKUpOBKY 18+, 3HaK HAHOCHTCS Ha 00JIOKKY M3JaHuUS;

Ha Qop3ale JOKyMeHTa pa3MellaeTcss TeKCT ¢ WHpopMmaluel, yKa3bIBaloleH
Ha 3ampeT PaclpOCTPaHeH s JaHHOTO IOKyMeHTa (mpusioxkerune No2).

2.42. B ciyuyae eciu aBrop HCKIoyaercs U3 PeecTpa, MapkupoBka C
JIOKyMEHTOB CHUMAETCH.

2.5. Pabora ¢ JOKyMEHTaMH, IOATOTOBJIEHHBIMH MHOCTPAHHBIMHM areHTaMH,
npHy 06CTyKMBaHUU TOJIb30BaTEIEH:

JUIs XpaHeHHUs IOKyMEHTOB, ITOJArOTOBJIEHHBIX HMHOCTPaHHBIMH " areHTaMH,
BBIJIEJISIETCS CEMaIbHBIM CTEJIaX B OTAEIBHOM IOMEILEHUH, Kya NepeMeIlaroTCs
BCEe BBISIBIICHHBIE JOKYMEHTBI M3 30HBI OTKPBITOro jpoctyna K (onmy bubmuoreku.
JIonycK K MOMELIEHHIO UMEIOT TOJIBKO COTPYAHUKM bubnnorexu;

MPU OCYIUECTBICHUH BBICTABOYHOM M MacCOBOH HESTEIbHOCTH 3alpeliacTcs
HCIIOJIb30BaHUE JIOKYMEHTOB, IIOATOTOBJIEHHBIX HHOCTPAHHBIMU areHTaMHu;

JIOKYMEHTBI, TOATOTOBJIEHHbIE HMHOCTPAaHHBIMU areHTaMH, He TIOUIeKaT
KOTIUPOBAHHIO;

JIOKyMEHTbI, TOATOTOBIEHHBIMA WHOCTPAHHBIMM areHTaMu, MOTYT OBITh
BBIIAHBl TOJIb30BaressM bubnuoreku crapue 18 JieT TOJBKO IO KX 3ampocy.
CoTpyIHHK oOTHena oOcTykuBaHus uMTaTeneidl o6s3aH  IpOMH(OPMHUPOBATH
[10JIb30BATEJIsl, YTO 3arpalliBaeMblii aBTOp BHECEH B PeecTp HHOCTPAHHBIX areHTOB.

JIMpeKTOp MyHULMIIAIBHOTO Ka3€HHOTO YUpekKACHHUS

KyJIbTypbl « THXOpeIKas LeHTpaJlbHas MeKIOCeIeHYecKast

6ubIMoTEKa» MYHHULMIIAIBHOTO 00pa30BaHus T

Tuxopeuxui paiioH /jﬁ%w C.JI. KyuepeBckas



[TPUJIOXEHME Ne |

K MHCTpyKumu o pa6ore ¢
AOKYMEHTaMH, [OATOTOBIEHHBIMHU
JIMLAMH U OpraHU3alusIMH,
BKIIIOICHHBIMH B €/IUHbIIT peecTp
HHOCTPAHHBIX areHTOB

@opma xypHana
cBepkH porna MKYK «TLIMB» MO TP ¢ Peecrpom
MHOCTPaHHBIX areHTOB Ha caliTe Munucrepersa octuimu
Poccuiickoit Denepanun

No Jlara BrisiBieno i, BKJIFOUEHHBIX BrlsaBieHo nui, [Tonmuce
n/n CBEpKH B Peectp (DUO) UCKJIFOYEHHBIX U3 OTBETCTBEHHOIQ
Peecrpa (DUO) JHua

JIMpeKTOp MyHULMIABHOTO Ka3eHHOrO YUpexaeHus
KyIbTypbl « Tuxopernkas uentpansuas MeXIIOCeneHYecKas
OubMoTeKka» MyHHUIUMATBHOTO obpa3oBanus %

Tuxopeukwuii paiton C.JI. KyuepeBckas




[TPUJIOXXEHMUE Ne 2

Kk UHcTpykuuu o pabore ¢
JIOKyMEHTaMH, OArOTOBIEHHBIMU
JUIIAMHA U OpraHU3aLMsIMH,
BKJIIOYEHHBIMH B €IUHBIN PEeCTp
MHOCTpPAHHBIX areHTOB

[Tpumep TeKCT ¢ HHPOpMALUEH,
yKa3bIBaIOLIEel Ha 3aIpeT PacIpoCTPaHeHUs JaHHOTO I0KyMEHTa

Hacrosmii MaTeprall IpOU3BEAEH HHOCTPAHHBIM areéHTOM
JImutprieM BBIKOBBIM,
00 KacaeTcs AeATeIbHOCTH HHOCTPAHHOI'O areHTa
JIimutpus beikosa

JImutpuii beikoB
MPU3HAH
Musnroctom PO
MHOCTPAHHBIM areHTOM.
BxiroueH B peectp
29 urona 2022 rona

JIMpeKTOp MyHMIMIATIBHOTO Ka3eHHOIO YUPEeKISHHS

KynbTypbl « THXOpelKas LeHTpallbHas MeKIOCeIeH eCKast

OUOMMOTEKa» MYHHIMITIATBHOTO 00pa3oBaHus

Tuxopeukuii paoH <ﬁé/m C.JI. KyuepeBckasi



